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I am requesting to miss and the reason for this exception request. I understand that consideration will be given to written requests 
submitted no later than Friday, May 24, 2024 for fall training/opening, and no later than Friday, September 27, 2024 for spring 
training/opening. If I am hired after these dates, I must submit these exception requests within two weeks of accepting the RA 
position. Only extenuating circumstances will be approved. Exceptions will not be made for other leadership opportunities, 
employment 
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B. Reporting facility concerns through work order requests and following emergency duty procedures.  
C. Educating residents about safety and security issues in and around the residential communities. 
D. Educating residents on proper use and function of keys and card access systems.  
E. Reporting emergency situations and enacting emergency procedures when necessary.  
F. Building relationships with and supporting Maintenance and Housekeeping Staff efforts to provide safe, secure, sanitary, and 

attractive facilities.  
G. Assisting in the effort to control damage and theft, posting damage notices, following up on complaints, etc.  
H. Completing check-in and check-out procedures and, in coordination with my supervisor, helping to facilitate room changes in a 

timely manner.  
I. Ensuring accurate and thorough Room/Apartment Condition Reports are completed.  
J. Completing Fire, Health, and Safety inspections. 
K. Not participating in any vandalism/theft, which involves, or is associated with the campus community.  
L. Demonstrating concern for the environment by respecting property, picking up trash, and actively supporting recycling efforts.  

 
VIII. Duty 

A. Weekday duty shifts (Monday – Thursday) begin at 5:00pm and continue until 8:00am the following morning.   
i. During weekday duty shifts, I must remain on-campus for my entire duty shift. From 5:00pm to 8:00pm I am able to 

visit the following areas only: The library, Marshall Student Center, Campus Recreation, the USF Publix, 

r,    
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http://regulationspolicies.usf.edu/policies-and-procedures/pdfs/policy-1-022.pdf
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Resident Assistant Signature      Date               
 
 
 


