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lll.  APPLICABILITY & AUTHORITY

A. The followingRegulation applige all Studerd, facultyand staff who participate in
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. Violations of Academic Integrity The behaviors described below are considered
violations of the academic standards for both Undergraduate and (Badieate
The academic sanctions for GradSanelent




d) This prohibition includes, but is not limited to, the use of papers, reports,
projects, and other such materials prepared by someone else.

. Fabrication, Forgery and Obstruction:

Fabrication is the use of invented,wterfeited, altered or forged information in
assignments of any type including those activities done in conjunction with academic
courses that requigtuders to be involved in owtf-classroom experiences.

Forgeryis the imitating or counterfeiting of imagesuments, signatures, and the

like.

Obstruction is any behavior that limits the academic opportunities oStilders

by improperly impeding their work or their access to educational resources.

a) Fabricated or forged information may not be used in any laboratory experiment,

report of research, or 2 T(rch] TJ64(borator)4(y )7(ex)-4(perime)7(nt, )] TJ ET
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d.) Studerg may submit the same or substantially the same work in two or more
courses with the prior written permission of all faculty involved. Instructors will
specify the expected academic effort applicable to their courses and the overall
endesor shall reflect the same or additional academic effort as if separate
assignments were submitted in each course. Failuré&Shydigreto obtain the
written permission of each instructor shall be considered a multiple submission.

5. Complicity is assigtig or attempting to assist another person in any act of academic
dishonestyeven when the intention is not dishankstudenwill be considered
to be complicit if th&tudenis aware of an academic integrity violation, is able to



7. Solicitation or Purchases the offering, advertising or responding to solicitations
or purchasing products or services designed to facilitate, support or actively
contribute to the commission of an act of academic dishonesty.

8. Digital Repositories of Class Materials, Including Notes, Quizzes, and Tests
Either accessing (including downloading) or sharing (including uploading)
proprietary notes, quizzes, and tests from USF classes, even when the intent is not
WR HQKDQ BthaRy@atk.vV SHU

9. Misrepresentation Submitting the work of another as your own, e.g., using a
ghostwriter to write a paper, thesis, dissertation; having another person complete an
on-line class in your name.

10. Misconduct in Research and Creative Endeavors a serious deviation from the
accepted academic and professional practices within a discipline or from the policies
of the university in carrying out, reporting, or exhibiting the results of research or in
publishing, exhibiting, or performing creagweleavors. Researofisconduct
means fabrication, falsification, or plagiarism in proposing, performing, or reviewing
research, or in reporting research results. It does not include honest error or
differences in opinion. In addition to the academicisasdh this Regulation
misconduct in research is also subject to PeB&L Misconduct in Research,
procedures and any sanctions contained therein.

a) Studerg may not invent or counterfeit information.

b) Studerd may not report results dishonestly, whellyealtering data, by
improperly revising data, by selective reporting or analysis of data, or by being grossly
negligent in the collecting or analysis of data.

c) Student




a) Studerg may not use the university computer system in support of any act of
plagiarism.

b) Studenv PD\ QRW PRQLWRU RU WDPSHU ZLWK DQRW
communications.

12. Misuse of Intellectual Propertyis the illegal use of copyright materials, trademarks,
trade secrets or intellectual properties.

13.Violation of State or Federal laws with regardo Intellectual Property is
conduct that violates and does not adhere to state or federal laws concerning the fair
use of copies or other intellectual property.

V. SEVERITY OF CONDUCT DETERMINATIONS & ACADEMIC SANCTIONS

A. General Guidelines

1. Violations for USRundergraduat8tudergare classified into fo(#)levels according

to the nature of the infraction. For each level of violation a corresponding set of academic
sanctions is recommengadwever, specific academic programs may iradlddesnal

and different academic sanctions. These academic sanctions are intended as general
guidelines for the academic community with examples cited below for each level of
violation. These examples are not to be consideirediaive.

2. Violations fo USF Graduat8&tuderd are not classified into levels as the instructor
determines the severity of the violatindthe gradeand recommends any more severe
academic sanction.

3. MultipleFF Violations:

a) Undergraduate Studies:

i. )RU WKH ILUVedin g WndekyFaBuB@dentY DFDGHPLF UHFF
theStudentvill receive written notification from the Dean of Undergraduate
Studies or the Chief Academic Officer informing him or her of being placed

RQ "$FDGHPLF 'LVKRQHVW\ :D UeQrblithént atRIBFW KH Ut
DQG RI DSSHDO ULJKW VStuRenmakaldo be)suspéhde@ H 7 K |
for one (1) full semester, depending upon the level of violation.

i. J)RU WKH VHFRQG ~Yhdergrdu&aiaddt@ll béskidgpended
for one(1) full semester and readmitted only after writing a clear statement
indicating remorse, understanding of the seriousness of the offense, and
understanding of the importance of integrity in all areas, including academic
work. A letter informing him or her hiis action and appeal rights will be
sent from the Dean of Undergraduate Studies.



iii. The UndergraduateéStudentmay be permanently dismissed from the
university for violations of academic integrity with notice of that dismissal as
a part of the formal remband transcript.

iv. 7KH PD[LPXP SHQDOW\ IRU UHFHLSW RI DQ\ "))}
dismissal from the university for violations of academic integrity and with a
notice of that dismissal as a part of $§tedentV IRUPDO UHFRUG
transcript.

v. Intheevent of multiple violations, sanctions may be imposed consecutively
or concurrently at the discretioranfAO.

b) Graduate Studies:

i.  GraduateStudenv ZKR DUH DVVLJQHG DQ "))u JUDGH
dismissed from the university and will notelgible to apply to any
Graduate program at USF. Graduate Studies may have additional
guidelines and protocols available online or in the Graduate Studies catalog.

B. Severity of Academic Integrity for UndergraduateStudents: For Undergraduate
Studerdthe severity of conduct is divided into levels with specific academic related sanctions.
For Graduate Studies, the instructor determines severity and academic sanctions as provided
in Section Q) below.

1.Level One
a) CONDUCT :

Level One violations may occur because of inexperience or lack of knowledge of
principles of academic integrity on the part of persons committing the violation.
These violations address incidents when intent is questionable and are likely to
involve a smhfraction of the total course work, are not extensive, and/or occur

on a minor assignment. The following are examples:

I.  Working with anotheStudenton a laboratory or other homework
assignment when such work is prohibiteds([Ewel is appropriate ifeth
instructordetermines it i@ minor infraction).

il.  Failure to footnote or give proper acknowledgment in an extremely limited
section of an assignment.

iii.  Use of direct phrasing from tutors rather thamrieng into theStudent V
own voice.

b) ACADEMIC SANCTIONS :

i. Reduction ono credit given for the original assignment.
ii. An assigned paper or research project on a relevant topic.
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infractions after notice of the first infractionrepetitionof one or more violations
of Level One or Level Two violatiomte following are elations
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v. Sabotaging anoth8tudens work through actions designed to prevent the
Studenfrom successfully completing an assignment.

vi. Willful violation of a canon of the ethical code of the professiorhiohn
aStudents preparing.

b) ACADEMIC SANCTIONS *

Sanctions for Level Four violations include suspension; or permanent
academic dismis$adm the university with the designation of "Dismissed for
Academic Dishonesty” to be placed permanently $tudens official
transcript

Student

C. Severity of Academic Integrityfor GraduateStudent

1. The Office of Graduate Studies hasewels of severity as any violation may result in
immediate dismissabtuderd will be held to the standards provided for Graduate
Studies if thosS&tuderg are admitted to @Graduate degree program@Gnaduate
certificate or angtudentaking Graduate level coursd®ifstructomwill determine
the severity of the offea and the appropriate gradey Studentin a Graduate
Studies course who receiveskERugrade is subject tmmediatedismissal ahor
expulsion. The grade assignments antibaddiacademic sanctions will depend on
the seriousness of the offense and may range from the receipt of:

a $Q ) RU "=HURp@ JUDGH RQ WKH VXEMHFW SDSHL
b) $Q ")p LQ WKH FR XU KhHcredd niayFhsarned. W\ LQ ZK
c) $Q ))u LQ WKH FRXUVH OHD@ivasityW R H[SXOVLRQ
d) Academic Dismissal for any violations of acadefislconesty

Regulations or Policies
e) Possible revocation of the degree or Graduate Certifitatgng a

thoroudh investigation.

D. 'FF” Grade Guidelines:

1. Instructors may assign & pgrade inspetLF FLUFXPVWDQFHY $Q "))
is noted on th&tudens USF record, indicates academic dishoaadtis only
reflected orunofficial transcriptsAny Undergraduattudentwho receives an
)4 JUDGH LQ D FRXUVH LV UHVWULFWGI&lel URP UHSH
ForgivenesBolicy ForGraduatesStudeny DQ "))p JUDGH ZLOO OHDG WHF
dismissal from the university (in cas@ermanendismissal from the university
a notation may kedded to thofficial USRranscript).

2. If aStudentwho has been accused of academic dishonesty drops thtéheourse
StudentV UHJLVWUDWLRQ LQ WKH FRXUY¥BsbNedOO EH UHLC
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3. Anyfinalcoursel UDGH PD\ EH FKDQJHG WR DQ "))u ")u RU R\
RQ WKH LQVWUXFWRU:V GHFLWeR@ddit Ikegiity XOWLPDW
Review Procesthis includes argetermination of giolation of theAcademic
IntegrityRegulationthat is not detected until after theidenthas dropped or
completed the course during or after thAcademic IntegritiReview Process.

VI. PROCESS STEPS

1. Theinstructor identifies or learns of an academic integrity violation.

2. Theinstructor identifies the severity leskthe violation (see SectiviiB)) and
discusses the violation with @eair/Director

3. Theinstructor determines thppropriatgrade assignmeartd use of the guidelines
(included in Section V) and identifies addgitional academic sanctions that may be
recommended to thehair/Directorin a brief written report of the incident, which
may include any pertinent supporting documents related to this incident. The
instructor may consult with tlinair/Directoron reommendations concerning the
incident processand/or sanctions as needed.

4. The instructoradvises thé&tudentof the gradedeterminatiorand recommended
academic sanctions (if applicabiier in person or by email including a set date to
discuss the determination (withfteen(15) Academialays ofdeterminatiomf the
grade if possible)

5. Final Notice of Academic Sanction by the Instructor: Within fifteeA¢adgmic
days of meetingith theStudentif the instructor determines there is a grade sanction
only and no recommended additional academic sanctions, the instructor may
immediately assign the grade sanction and engtilideanotice of this final grade
sanction. In this ea, the instructor must include the link to the Academic Integrity
RegulationIf the instructor does recommend additional academic sanctions, the
instructor will assign the grade sanction and advBSeitteandChair/Directorof
those recommended atilthal academic sanctions considered to be appropriate to
the violationLevel 3 or 4 violations will include additional academic sarations)
the process continues as detailed below.

6. Centralized Reporting of Grade Sanction. Immediately followin§uithent
notification of the Final Notice of Academic Sanction by the Instructor, the instructor
must submit all grade sanctions (including FF grades) using tf&iURlefsr tool
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7. Final Notice of Academic Sanction by the Department level Chair/Director:

(a) Undergradua&tudend: Withinfifteen(15) Academiaays of receipt of th&nal
Notice of Academic Sanctiboom the instructor, th€hair/Director
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Integrity Review Board (AIRB) compose&nfders and mstructors or administrators
DW WKH 'HDQ:V GLVFUHWLRQ SURYLGHG
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