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INSTRUCTIONS FOR COMPLETION & SUBMISSION 

 
This form should be filled in electronically. Please read all instructions prior to form submission. Complete all sections. 

Incomplete forms will be returned to the student unprocessed and will delay action on your request. 
 

PURPOSE 

 
¢ƻ ǘǊŀƴǎŦŜǊκŀǇǇƭȅ ŜƭƛƎƛōƭŜ ŎƻǳǊǎŜǿƻǊƪΣ ŜŀǊƴŜŘ ǇǊƛƻǊ ǘƻ ŀŎŎŜǇǘŀƴŎŜ ƛƴǘƻ ǘƘŜ ŎǳǊǊŜƴǘ ƳŀƧƻǊΣ ǘƻ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŎǳǊǊŜƴǘ Ǉƭŀƴ ƻŦ ǎǘudy as 
ŜŀǊƴŜŘ ǊŜǉǳƛǊŜƳŜƴǘǎ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŎǳǊǊŜƴǘ Ƴŀjor. 
 

GRADUATE CATALOG TRANSFER OF CREDIT POLICY 

 

 External: May transfer only graduate-level structured coursework into a graduate major taken at other graduate 
institutions. Individual graduate majors may have requirements that are more restrictive. 

 Internal: May request application of internal credit of graduate-level (5000-7999) structured coursework toward their 
graduate major taken at USF, with the approval of the graduate major, college, and Office of Graduate Studies, for courses 
taken while: 

o an 
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SECTION I: STUDENT INFORMATION 

 

 Name: Input last name first, then first name. 

 USF ID#: Input your USF ID#, (DO NOT put in your Social Security Number). 

 Email Address: Input your USF email address. Please make sure this email address is the one that you check regularly so 
that you are aware of any information electronically sent to you in a timely manner. 

 Telephone Number: Input your telephone number including area code. Make sure the number is one that can be reached 
easily in case there are any problems or questions about your form. 

 College, Department, and Major/Concentration: Input the information for your current program, which can be found in 
the Graduate Catalog. 

 Semester Admitted and Minimum Hours: Input the information for your current program, which can be found in the 
Graduate Catalog. 

 

To find your department representative, please go to the Graduate Major Contact Information site: 

http://www.grad.usf.edu/programs/search_all.php. 
 

SECTION II: TRANSFER OF CREDIT 

 
Advisor must select the checkbox that applies 
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