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GUIDE TO CLINICAL PRACTICUM –  Speech -Language Pathology Suncoast  

  
 I.  INTRODUCTION  
  
 The speech-language pathology practicum assignments are an essential educational component of 
the graduate program.  This portion of the Student Handbook is designed to acquaint Suncoast 
students with policies and procedures Specific to the practica and externship of the Suncoast 
Distance Program. It will serve as a reference throughout the clinical experience   

A. Non-Discriminatory Policy  

 Individuals must not discriminate in the delivery of professional services on any basis that is 
unjustifiable or irrelevant to the need for and potential benefit from services such as:  race, sex, 
age, religion, national origin, sexual orientation, or handicapping condition.  

B. Confidentiality  

 Students collecting clinical hours in the school district are required to follow the school district’s 
Federal Education Right to Privacy Act (FERPA) guidelines regarding confidentiality.  They are 
also required to follow departmental policies and Health Insurance Portability and 
Accountability Act (HIPAA) of 1996 policies regarding confidentiality.  The requirements of 
HIPAA apply to the use, storage and/or electronic transmission of patient related information, 
and are intended to ensure patient confidentiality for all health care related information.  

 In general, the rules state that any health care provider or insurance entity that maintains or 
transmits individually identifiable health information, referred to as “protected information,” 
about a client/patient is deemed a “covered entity” and is subject to HIPAA.  An entity or device 
which collects, stores, or transmits data electronically, orally, in writing or through any form of 
communication, including fax, is covered under the HIPAA privacy rule, along with the 
information itself.   

During the Practicum Prep course (Fall First Year) students must read the Suncoast Clinical 
Handbook and make a passing grade on the handbook quiz before obtaining clinical clock hours 
in Practicum.  Follow all instructions and deadlines designated by the Clinic Director and Clinical 
Instructors (supervisors) assigned to your Practicum.  

C. Sensitive Material  
  
 All reports generated as part of the practicum experience will contain no confidential 
information that could identify the student, including correct name, address, etc.   

Sensitive information will include but will not be limited to information that could be 
considered social in nature with an attached social stigma, to include:  

• Family history of mental illness, substance abuse, suicide or suicidal intent.  
• Marital discord or marital problems.  
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cannot guarantee that the states with which Florida has reciprocity will issue a professional 
license or teaching certificate.  Students are advised to contact the district(s) and state(s) in 
which they wish to seek future employment as a speech-language pathologist to investigate 
their respective personnel hiring procedures.   

ii. Observation Hours 

All students should have documentation of a minimum of 25 hours of observation experience upon 
entering the program and no later than the end of the first semester (Fall Semester).  
Documentation of the completion of these hours must be submitted to Dr. Carolyn Ford, the 
Suncoast Master’s Program Director.  Documentation must be in the form of an observation log or 
letter, on letter head, from the program confirming the observation hours.  Documentation must be 
an original, not a photo copy, with the name and ASHA number of the person who certified the 
hours.    

If the observation hours have not been completed prior to entering the graduate program, 
students are responsible for completing the hours by the end of the first semester of the 
program of study. If the student requires additional observation hours, they may contact the 
Suncoast Program Director and be given an alternative option to use the Master Clinician 
Network (
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limited to: BLS certification, immunizations, professional liability insurance, etc.  Students will 
work with the identified company throughout the program of study to manage essential 
documentation. This company will provide a centralized storage mechanism for critical 
professional documents and will provide ease of access when needed. Students are responsible 
for updating and maintaining documentation which is required for participation in practica, 
Lakeland Regional, and in externship placement.  Students are also responsible for any 
associated costs.   

Upon entering and beginning the program, the Practicum Prep instructor will create an account for 
you in Typhon. You will be notified via email to confirm activation of that account. Please do so in a 
prompt manner (within 24 hours) as the link will expire 24 hours after the notification.  
 

 III.  CLINICAL CONDUCT  
  

A. Code of Ethics 
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E. Cell Phones, Smart Phones and Beepers 

Cell phones and beepers may be used as timing devices to track time during the sessions, but may 
NOT be used for texting, photos/videos or phone calls when completing a clinical assignment.  The 
only exception is when the approved treatment plan for the client specifies therapeutic use of 
phones and/or beepers.  Student clinicians are not to make or take personal phone calls or text 
messages during treatment sessions.  

  
F. 
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assignments.  The student must meet with the Suncoast Program Director to 
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4. One original with original signatures plus a copy of all daily/weekly log sheets are to be mailed 
to the USF Clinical Instructor assigned to the practicum at the end of the sem
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A. Practicum Assignments in Speech-Language Pathology  

Suncoast Master’s Program Credit Hours 
Minimum Clock Hours towards 

Minimum of 375 
Practicum Prep 1 0 

Practicum I 3 70 
Practicum II 3 70 

Practicum III (at LRH) 5 40 
Practicum IV 3 70 
Practicum V 3 70 
Externship I 6 60 

  
B. Assignments  

  
Assignments for each practicum will include the following:  

Practicum Assignment Minimum Clock Hours/ Week 
Practicum I School Site 5 
Practicum II School Site 5 

Practicum III (at LRH) Adult & Geriatric 7 
Practicum IV School Site 5 
Practicum V School Site 5 
Externship I Adult Site 24 hrs/week for 6 weeks* 

 
*Minimum of 24 hrs/week with a range of 24-40 hrs/week 
 

C. Practicum III on-site at Lakeland Regional Hospital, Lakeland, Florida.  
  

Students will be required to complete one clinical practicum at Lakeland Regional Hospital in Lakeland, 
Florida, during the second summer of their program of studies. Students will have to be on site one to 
two days a week for a six-week period and make arrangements for housing during that time. Students 
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hours of supervised clinical experience in the practice of speech-language pathology including 25 hours 
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D. Completing the Placement Process  

Applications will be due at the beginning of the Spring Semester (before the Summer Semester in which 



Page 21 of 42                          USF-CSD 
Updated 8.20.2019                Suncoast Distance Master’s Program Clinical Handbook 

  

future employment as a speech-language pathologist to investigate their respective personnel hiring 
procedures.  

 

E. Terms of the Placement  

To meet USF and/or ASHA requirements, students are required to complete at least 90 clock hours in 
the externship.  A minimum of 400 clock hours of supervised practicum is required by ASHA:  375 hours 
(minimum) of direct client/patient contact in the nine disorders areas and across the life span, and 25 
hours (minimum) in clinical observation.  Of the 375 contact hours, a minimum of 325 hours must be 
completed at the graduate level.  Of the remaining required hours, 50 may have been completed at the 
undergraduate level and accepted at the discretion of the graduate program.  These requirements 
must be met in order to be certified for graduation and to be eligible for ASHA CCC.  

Students are required to be at the externship site a minimum of four hours a week per credit hour (24 
hours) for 6 weeks or the equivalent (144 hours at the site, minimum). It is anticipated that 50 – 75% of 
the time at the site will be in direct client contact.  Only direct client contact (Tx and Dx) counts as clock 
hours.  In addition, students complete an alternate mode of meeting/communicating with the 
Externship Coordinator during the semester of the placement.  Depending upon the location of the 
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B. Background Check Directions 
 

Before Starting:  

�x A valid email is REQUIRED  
(if you do not have an email account you can establish a free account at 

Yahoo.com) 
 

�x Have your credit card (Visa/MasterCard/American Express/Discover) information 
ready in order to process payment.  Your credit card will be charged $75.25 for the 
service. 

Getting Started:  

1. Log onto our website at www.VerifyStudents.com   

2. If this is your first time visiting the site, click on the “Students Start Here” Button and 
enter the following promotional code when prompted:  USFSPPBG 

�x If you have used the VerifyStudents.com service previously, you can log-in to 
your existing account by clicking on the Login/Report Retrieval button located 
on the homepage.  You will then be prompted to provide your user id and 
password.  If you do not remember your log-in information, click on the “Forgot 
Login” button.  

3. Complete profile & e-sign forms as they appear  

4. After completing payment, you will be directed to the DAON fingerprint registration 
process (see screenshots below for detailed instructions)  

 
 

 

 

 

 

 

 

 

 

 

 



Page 25 of 42                          USF-CSD 
Updated 8.20.2019                Suncoast Distance Master’s Program Clinical Handbook 

  

C. Clinical Observation Record 
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Dx Categories –  Audiology  
 

Hearing Evaluation 
Hearing Screening  
Speech -Language Screening  
Auditory Processing  
Electrophysiology  
Vestibular (Balance)  

 
 

Tx Categories –  Audiology  
 

Aural Rehabilitation  
Vestibular (Balance)  
Cochlear Implant  
Related  Disorder – Cerumen Management  
Auditory Processing  

Auditory Disorders  – Assistive Listening Devices (ALD); Hearing Aid 
evaluation, fitting & repair 

 

4. 



Page 29 of 42                          USF-CSD 
Updated 8.20.2019                Suncoast Distance Master’s Program Clinical Handbook 

  

E. SLP Clinical Grading Form 
 

UNIVERSITY OF SOUTH FLORIDA 
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Requires 
monitoring. 

monitoring 
and/or 
occasional 
modeling. 

monitoring 
and/or modeling. 

monitoring, and/or 
frequent modeling. 

Skills underlined–need improvement at midterm 
Skills highlighted- not developed at final 
Skills not marked – skills present                          
       
INTERACTION AND PERSONAL QUALITIES/CLINICAL PROCEDURES                            
(KASA 2005: IV -G3-a-d; 2013: V -A, V-B3-a-c)                                         
MID-TERM   FINAL  

Collaborates and communicates effectively with other professionals, cl ient/patient, 
family, caregivers, and relevant others.  
Room set up with all necessary equipment prior to session 
Begins promptly for sessions/meetings 
Develops appropriate supervisory/professional relationships by: 

�x Consulting in appropriate settings/manner 
�x Seeking/clarifying information in an open, non-defensive manner 

 Collaborates with supervisor and peers 
Interacts appropriately in the clinical setting 
 
Demonstrates appropriate oral communication skills by                                               
     Using language appropriate to the clinical context 
     Using appropriate speech model (rate, clarity, vocal intensity, quality) 
Meets dress code 
 

  

Oral communication sufficient for professional communication needed in practicum 
(both clients and professionals)  
Uses effective speaking/listening/counseling techniques 
Adapts to client’s age, cognitive level, language level, and cultural/ethnic differences 
Addresses client’s/caregiver’s questions 
Correctly produces targeted skills and uses negative practice 
Discusses evaluation results and recommendations in a clear and practical manner 
Explains professional terms as needed 
Conveys information effectively 
Interacts appropriately w/clients/others 
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Administrative and Reporting Functions for Evaluation and Intervention  
Uses appropriate data collection methods  
Scores assessment correctly 
Correctly determines basal/ceiling 
Accurately discriminates phoneme production; accurately transcribes phoneme production 
Demonstrates thorough completion of protocols 

  

Refer for Appropriate Services – Evaluation and Intervention  
Recognizes need for referral.   
Demonstrates familiarity with community resources.   
Facilitates contacts with referrals.   
Provides supportive material. 

 
 
 
 

 

Other:     

 
TOTAL 

  

 
 
INTERVENTION (KASA 2005: IVG2a, b, c; 2013: V -B2-a-g)                                   
MID-TERM   FINAL  

Develops setting -appropriate intervention plans with measurable and achievable goals 
that meet clients’/patients’ needs.  Collaborates with clients/patients and relevant others 
in the planning process.  
Develops measurable and achievable goals that meet clients’/patients’ needs  
Collaborates with clients/patients and relevant others in the planning process   
Sequences and organizes short term objectives and long term goals appropriately 

  

Implements intervention plans.  Involves clients/patients and relevant others in the 
intervention process.  
Uses appropriate teaching sequence  
Uses appropriate instructions 
Uses appropriate scaffolding techniques 
Uses appropriate and effective verbal directions and reinforcement 
Obtains optimal number of client responses 
Conducts efficient and effective transitions between tasks 
Avoids unnecessary delays, dialogue, and interruptions 
Involves relevant others in the intervention process 

  

Selects or develops and uses appropriate materials and instrumentation for prevention 
and intervention.  
Selects age/developmentally appropriate materials and instrumentation that are goal specific 
Uses techniques appropriate for client’s needs, strengths, developmental level, learning style, 
cultural and linguistic factors 

  

Mea
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Academic Knowledge  
Applies, utilizes and synthesizes academic information previously learned  
Obtains additional information from supplemental reading or observation   
Uses resources from the clinic, class, supervision, etc. to effectively address clinical needs and 
concerns  

  

Response to Supervisor Evaluation  
Uses supervisor evaluation to modify behavior 
Addresses strengths and improve areas of weakness 
Implements suggestions and improvements agreed upon 

  

Ethical Conduct  
Adheres to and maintains ASHA code of ethics, HIPPA regulations and clinic policies and 
procedures; (CSD & practicum guides, practicum syllabi) 

  



Page 34 of 42                          USF-CSD 
Updated 8.20.2019                Suncoast Distance Master’s Program Clinical Handbook 

  

F. Clinical Intervention Plan 
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I. ASHA Minutes Sheet 
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10. 10 panel drug screen covering the following: Amphetamines, Cannabinoids, Cocaine, 
Phencyclidine, Methaqualone, Opiates, Barbiturates, Metamphetamine, Propoxyphene, and 
Benzodianezepines. 

Proof of HIPAA Completion 

1. Go to:  https://www.csudh.edu/son/info/hipaa-precautions/ 
Click and Read: Health Insurance Portability and Accountability (HIPAA) Education (PDF) 
Click on and Take : HIPPA Test 

2. Upon completion you should be able to print a certificate 
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L. Lakeland Regional Medical Center Exhibit B 
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M. Lakeland Regional Medical Center Drug Screening Instructions 
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