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PREREQUISITES FOR PRACTICUM ENROLLMENT 

Speech-Hearing Screening 

Prior  to enrollment  in and/or  participation  in direct  patient  care clinical  practicum  
experiences , each student in the SLP graduate program must participate in a speech and 

hearing screening. This screening must be completed during the first semester of enrollment as 

a graduate student.  If any area is identified as needing intervention, resources and 

recommendations will be provided (Addendum A). 

 

Background (Live Scan) 

Because clinicians work with vulnerable populations, all students must complete a Level 2 

background check following the instructions provided by the Department for completion and 

documentation. Also, when applying for off-campus externships, a professional license and/or 

teaching certificate, clinicians are often asked to disclose information about any existing criminal 

records. Medical settings, school districts and health care boards have the right to know about 

any arrests, pleas of nolo contendere, adjudications withheld, or convictions that applicants may 

have sustained. When applying for professional licensure and certificates after graduation, 

applicants will be required to supply this information to the health care board. Students  are 
responsible  for  any costs  associated  with  the background  check  process.  
 

Basic Life Support (BLS)/Cardio Pulmonary Resuscitation (CPR) 

All students must have documentation of a training course in basic life support (BLS) for infants, 

children, and adults. The Department will provide students with approved sources for 

completing these requirements. Barring any University-wide limitations, students must complete 

CPR training prior to enrollment  in and/or  participation  in  direct  patient  care clinical  
practicum  experiences . Certification in BLS must be maintained through completion of the 

graduate program. Students  are responsible  for  any costs  associated  with  these  
certifications . Current proof of certification must be uploaded to Typhon. 

 

HIPAA Training 

Students must complete the self-study program designated by the Department and must upload 

a copy of the certificate of completion to their personal account on Typhon in order to initiate 

clinical assignments. 
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sitting will be limited, on a first-come, first serve basis, and prioritized for those
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Clinic Playground Policy 

The Clinic playground located to the south of the PCD building is for the exclusive use of 

client/patients and clinicians for therapy purposes. Client/patients must be accompanied by a 

clinician at all times. Clinicians should not take a client/patient to the playground without a Clinical 

Instructor’s consent. No parents and siblings 
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the policies associated with sites external to USF (e.g., externship sites). Adherence to 

professional expectations will be taken into consideration when calculating individual student 

grades on assignments or assessments as well as the overall course grade. Students will sign a 

professionalism contract in their first semester enrolled in the program 
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Hose/socks: Must be worn at all times during clinic. Hose and socks should complement the 

colors of your uniform. 
 

For warmth: Student clinicians may wear a short-sleeved or long-sleeved shirt under scrub tops 

and/or a solid colored cardigan or scrub jacket over the scrub top. Color  choices  for  shirts  
include : black, white, dark brown, khaki, green or other color that compliments the color of the 
uniform. Hooded  jackets  and hooded  sweaters  are NOT to be worn in clinic. Matching scrub 
jackets can be purchased but are not mandatory. Any sweaters/jackets worn in clinic should be 
fitting and not pose a hazard while working with clients and/or equipment. Cardigans or light 
jackets without hoods are permitted. Lab coats  are NOT part  of  the student  clinician  
uniform.  Students  are responsible  for  making  sure  the uniform  tops  and bottoms  do not  
leave skin  exposed  (e.g., cleavage,  tops  of  undergarments  at the waist,  etc.).   
 
Personal Hygiene: Students will exhibit excellent personal hygiene. Hair needs to be tidy and 

clean. Hair longer than shoulder length needs to be pulled back into a single ponytail or other 

style that keeps hair from falling onto the face. Approve 

keeps
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Authorized Personnel on Clinic Floors 

The Speech-Language Hearing Clinics, located on the first and second floors of PCD, house 

clinics for the purposes of educating/training clinicians, conducting clinical research and 

providing clinical audiology and speech-language pathology services to patients of the Tampa 

Bay and surrounding communities. As such, the Clinics are held to standards related to delivery 

of services and safety compliance. It
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may review client/patient FOLDERS IN THE DEPARTMENT AND/OR STUDENT 
WORKROOM (PCD 2031). ALL  FOLDERS MUST BE RETURNED BY THE END OF EACH 
DAY. NO PARTS OF THE FILE MAY BE COPIED OR REMOVED. When returning  the file,  
place  in  the plastic  bin  located  on the floor  of  Room  2000C and sign  the file  in on the 
same sign -out  sheet . No identifying  information  may be copied  by the student  taking  
notes  from  the file.  Any  violation  of  these  procedures  is a breach  of  ethics  and may 
result  in a change  in  student  status.  
 

Paper record retention 

USF Health Retention Policy:  Patient records shall be retained for a minimum of twelve (12) 
years, following the last date of service.  Pediatric records will be retained until 24 years of age 
or twelve (12) years following the last date of service, whichever is longer.  After the time period, 
patient records shall be destroyed.  Patient records whether maintained in paper or electronic 
format, which are not being used for active treatment, payment or operations may be archived 
until the retention requirements are met.  

Inactive records are housed in in the clinic in PCD 2009. This is a locked room and students 
should not access it unless they are given permission from a Clinical Instructor. 

 

Patient File Status Types 

Active, In Therapy: Permanent folders are located in the Clinic Office (PCD 2000C) and are 
classified under ACTIVE in the file drawer for Speech-Language Pathology.  Active 
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Yellow– Final Therapy Reports: discharge reports, end of semester progress notes. All 

protocols are located directly under the appropriate report including any from initial measures. 

Most recent reports should be stacked on previous reports. 

Pink– Diagnostic Reports completed at USF-SLHC. Summary letter to parents/Client/Patient 

and all protocols are located directly under the report. 

Red– Audiological Reports. All audiograms and tympanogram data are included. This includes 

audiograms and reports from other agencies. Reports should be filed chronologically, with the 

most recent report on top. 

Green– Hearing Aid Information: All hearing aid notes and other information pertaining to 

hearing aids 

Orange– Correspondence/Background Information, includes parent inquiries; letters to parents 

other than evaluation summary letter; and all other information from other agencies including 

medical update information 

Blue– Case History and Release Forms  

Gray – Group Summary notes 
Purple – Individual SOAP notes 
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Assignments Policy 

Students may not register for a practicum unless it has been assigned and approved by the 
Clinic Director. For first year students, Clinic 1, 2, and 3 practicum rotations are assigned the 
first semester of admission into the program; Clinical Instructors for those rotations are assigned 
in advance of each semester. Upon written request presented to the Clinic Director, modification 
of 
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digitized mannequins, immersive reality, task trainers, computer-based interactive). Debriefing 
activities may not be included as clinical clock hours. 
 

Procedure changes 

Procedures  for  each practicum  are subjec t to change  for  a variety  of  reasons  including  
availability  and presenting  diagnosis  of  clients  as well  as natural  disasters  and local  and 
global  pandemics.  Please refer  to  the most  current  syllabus  for  each practicum  for  
details.  
 

Practicum Labs and Meetings 

Practicum labs and/or meetings may be held weekly for each practicum. Clinical Instructors 

reserve the right to require mandatory attendance at the practicum labs and/or meetings with 

points deducted from the final grade for unexcused absences. Labs and/or meetings consist of 

discussions about the management of services provided for clients, sharing therapy ideas, 

seeking help with problems encountered in therapy, literature reviews, ACE simulation and 

hands-on learning and training opportunities, and announcements pertinent to clinic operations. 

A client/patient presentation also may be required during the term. Practicum meetings are also 

scheduled for the semesters during which students are assigned to externship. Students may 

be required to attend scheduled practicum meetings as required by the Clinical Instructor. 

Additional blocks of time may also be required. 

CLINICAL  PROCEDURES 

Scheduling 

After receiving client/patient assignments for a given practicum, student clinicians should follow 

the Clinical Instructor’s directions for contacting client(s). Individual therapy and conferencing 

time is based on client/patient needs and is planned 

theplanned
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SOAP notes 

SOAP notes are completed for each individual session. These are the daily
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 Initial evaluation and Plan of 
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First year graduate students will 
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Clinical Intervention Program 

The purpose of the Clinical Intervention Program (CIP) is to provide additional clinical training 

and supervisory support to those students identified by their Clinical Instructors as 

demonstrating needing extra assistance in certain competencies. The following procedures will 

be implemented. 

 

 Initial identification of an at-risk student should occur and
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o Be counseled by the CIP Clinical Instructor, Clinic Director, and Academic Program 

Director, regarding future options.  
*If a student carries a CIP into a second semester, the CIP must be passed and the clinic 

course passed in order for the student to continue in future semester clinical rotations. If the 

student does not pass the second semester of a CIP, the student will be counseled by the CIP 

Clinical Instructor, Clinic Director, and Academic Program Director, regarding future options. 

DOCUMENTATION OF CLINICAL  EXPERIENCES 

Documentation
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rotation, students in Advanced Practicum may be required to complete clinical hours during 

days not indicated in the clinical calendar. 

 

The Clinic Director will provide applications for Advanced Practicum (with a due date) as early 

as the Spring semester of your first year. The Clinic Director will use that information and 

academic and clinical performance data to finalize Advanced Practicum placements for each 

semester. The Clinic Director will notify students of their assignments for Advanced Practicum 

the semester before their assigned Advanced Practicum.  

 

Fall semester Advanced Students may be assigned to screening the new 
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When the application is completed and approved by the Externship Coordinator the placement 
process will begin. The Externship Coordinator will contact students as sites agree to consider 
students for placement and/or interviews.  
 
Apply the following practices 
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3. Package bio-hazardous waste, except sharps, in impermeable red polyethylene or 

polypropylene plastic bags; close all filled bags by tying them in a tight knot and placing in 

the large, red storage containers constructed of smooth, easily cleanable, impermeable 

materials.  

4. Packages of bio-hazardous waste must be handled in a manner to maintain their integrity 

and the handler must wear gloves.  

5. All on site storage of bio-hazardous waste will be in a designated area away from general 

traffic flow patterns and accessible only to authorized personnel. The doors of the 

identified rooms are labeled as a
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in place during times of pandemics (such as the COVID -19 pandemic); see additional 
documents provided by the Clinic Director.  
 
Policy: ALL clinicians (SLP staff, Clinical Instructors, and students working in clinic during 
current semester) must provide date(s) of absence and a description of any symptoms 
associated with any illness that required absence from the clinic. 
 
Procedure: ALL clinicians (SLP staff, Clinical Instructors, and students working in clinic during 
current semester) must complete the Infection Control form after having been out sick for any 
length of time (e.g., half of a day, a full day, several days). Please ask the front desk CSA or 
Clinic Director for a blank Infection Control form. The completed form must be returned to the 
Clinic Director in order to track trends.  
 
Reason: To avoid spread of infection among patients, students, and providers, this data will 
provide evidence that could point to a trend of infection and identify when the clinic needs a 
deep clinic clean (e.g., disinfecting doorknobs and light switches, desks, cabinets, shelving, 
common spaces).  
 
Complete infection control training will be provided in the first semester students are enrolled in 

the program. This section is intended to acquaint students with the general precautions needed 

in treatment.  

 

 

HAND HYGIENE and CONTACT: 

Clinicians should wash their hands thoroughly before and after each client/patient, after 

removing gloves, after going to the restroom, after applying cosmetics and after cleaning. Hand 

sanitizer is also available on the clinic floor (located at the entrance by both doors of the clinic 

floor). Clinicians must ALWAYS wear gloves when exposed to bodily fluids and disinfecting 

work areas. Clinicians will not handle contact lenses or cosmetics in treatment areas. Clinicians 

may have water in treatment rooms to model adequate hydration for clients; during pandemic, 

students and clinicians must step away from the session to remove mask for hydration. 

Clinicians may not  eat in treatment rooms. In the case of food and beverages in use during 

treatment,

 areas. andfood
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Maintenance
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Do not  use the elevator . Do not  re-enter  the building  until  fire/rescue  signals  
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Further Information: 

 

 

1. All students will receive a Pass/Fail rating for both speech/language and 

hearing. Documentation of the screening results will be stored in the 

student’s clinical file (
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11. You properly credit others for their work (i.e., write name of peers working on 

project with you, APA citations, etc.). 

12. You sign your work. 

13. You take responsibility for your actions, your reactions, and your inaction. This 

means you do not avoid responsibility by offering excuses, by blaming others, by 

emotional displays, or by helplessness. 

14. You do not accept professional duties or tasks for which you are personally or 

professionally unprepared. 

15. You do what you say you will do, by the time you said you would do it, and to the 

degree of quality you said you would do it. Thus, you meet deadlines with high 

quality products. 

16. You take active responsibility for expanding .04 Tf
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The above description was adapted from Chial, Michael (1998). Audiology Today, 10, page 25. 

 

I have read the information listed above and have been advised regarding expectations, 

policies, and procedures regarding professionalism in the clinical setting. By signing below, I 

agree to adhere to these standards and realize that violating any of these standards could lead 

to being dismissed from a clinical placement and impact my academic standings in the Masters 

 in

a52 0 612
 -i
0.00000912 0 612 792 re
W* nS
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Addendum C. Additional documents for review in 2020-2021 
 
The following documents are required material for graduate student clinicians to review, learn 
know, and follow: 
 

 CSD Clinics COVID Fall 2020 procedures 

 What to do if  you have COVID exposure and/or symptoms 

 HIPAA training modules provided by USF Health 

 Telepractice guidelines 

 ASHA Code of Ethics 

 Florida Department of Health (FLDOH) Board of Speech-Language Pathology licensing 
(or student’s intended state of residency and practice post graduation) 

 ASHA guidelines for Supervision 

 ASHA CF guidelines 
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Addendum D. Cavicide Body Contamination Procedures and MSDS 

CaviCide® 
 
FIRST AID  MEASURES 

 
Inhalation: Move to fresh air if  effects occur and seek medical attention if  effects persist. 
 
Skin Contact: Remove contaminated clothing. Rinse skin immediately with plenty of water for 
15-20 minutes. Call a poison control center or doctor for further treatment advice. 
 
Eye Contact: Hold eye open and rinse slowly and gently with water for 15-20 minutes. Remove 
contact lenses, if  present, after the first 5 minutes, then continue rinsing. Call a poison control 
center or doctor for treatment advice. 
 
Ingestion: If  swallowed, get medical advice by calling a Poison Control Center or hospital 
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Addendum E: Viewing Recordings on ExacQVision 
 
To view  a recorded  session  
Log in to the computer using your NetID 

Open the ExacqVision Program and the following page will   

Handbook

 

Vision

   

Graduate

 

 

Vision

 the       




