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Step 1 – Log in to MyUSF, access Archivum, and enter the Student Portal. Under “My Actions,” select “Submit ARC 
Petition” (scroll down): 

 
Step 2 – Choose “Withdrawal Limit Exception” as the petition type, then select the appropriate term from which you are 
requesting an exception to the withdrawal limit policy. Select “Fill Out ARC Petition” to proceed. *Important* - once you 
pass this step, you cannot go back and change the term! 
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Step 3 – Complete the petition including responses to the following screening questions:  
a. Were you the victim of a crime?  
b. Are you able to provide documentation for the medical withdrawal? Does this include mental health concerns?  
c. Are you concerned for the confidentiality of this situation?  

If you respond “yes to any one of the questions, then your petition will be routed to the Students of Concern Assistance 
Team to be addressed confidentially. 

 
Step 4 – Your student information (e.g., College, major, UID, current course registration, etc.) populates automatically, 
but you will be required to enter a current phone number. There is also an option for you to provide a preferred name.  

 
  

https://www.usf.edu/student-affairs/student-outreach-support/socat/
https://www.usf.edu/student-affairs/student-outreach-support/socat/
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Step 5 – Your registered courses for the selected term will display. To select a course for withdrawal, select it from the list 
of courses pulled from your active registration in OASIS (it should highlight when selected), and it will appear in the 

https://www.usf.edu/undergrad/academic-processes/academic-regulations-committee/forms.aspx
mailto:cas-gusasst@usf.edu


https://www.usf.edu/student-affairs/student-outreach-support/about-us/contact-us.aspx
http://www.usf.edu/financial-aid/
https://www.usf.edu/registrar/services/forms.aspx
https://www.usf.edu/registrar/services/forms.aspx
mailto:aa-far@usf.edu

