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GENERAL INFORMATION 
 

UNIVERSITY OFFICE OF GRADUATE STUDIES  POLICIES AND PROCEDURES 
 
This Handbook describes important policies and procedures related to graduate study in the 

https://usf.edu/grad-catalog-psychology-ma
https://usf.edu/grad-catalog-psychology-phd
https://catalog.usf.edu/content.php?catoid=12&navoid=1380
https://www.usf.edu/it/documentation/netid.aspx
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from the Key Shop PPC110B when your keys are ready to pick up, and you must present a USF ID.  
 
Departmental Listservs 
The most critical departmental listserv for Ph.D. graduate students is named PSYPHDGrads.  All Ph.D. 
students are required to subscribe to it and may not unsubscribe.  The listserv disseminates 
announcements and shares  psychology-related information, so please be sure to read all its messages.  
The list is moderated for content and subscription membership.  Subscribe and update your email address 
to the listserv through PSYPHDGRADS Listserv. 
 
The second critical departmental listserv is the one for your Ph.D. concentration: 

�x CLPsych Listserv     
�x CNSPsy ch Listserv     
�x IOPsych Listserv   

  
All students and faculty within the concentration are required to subscribe to the concentration listserv 
and may not unsubscribe.  If the computer you use is off-campus, you may need to first install the USF 
VPN (https://www.usf.edu/it/documentation/virtual-private-network.aspx) and connect to it when 
su bscribing/logging into your listserv account. You can disconnect any time after. 
 
An optional listserv is named PSYJobs.  The listserv distributes  job announcements and position 
advertisements.  The listserv is moderated for subscription and content.  You may subscribe and 
unsubscribe through http://listserv.admin.usf.edu/archives/psyjobs.html. 
 

 
PSYCHOLOGY STUDENT DIVE RSITY COMMITTEE 

 
The Student Diversity Committee of the USF Department of Psychology is devoted to cultivating a 
welcoming, inclusive, and equitable academic environment in our community.  The committee seeks  to 
provide a collaborative space for students and faculty to enhance diversity representation in our 
department’s research, teaching, and mentorship.  The committee is committed to upholding our values of 
safety, wellbeing, and success for all members of our community. 
 
If you are1 (a)-17(i)-4.epi (i)-4.1.hl(a)-1.6 o to eMMy
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supervision; graduate student lifestyle issues; and emerging trends in psychology practice, research, and 
education.  See http://www.apa.org/apags/index.aspx for more information.  
 
 

FLORIDA RESIDENCY RE QUIREMENTS  and Their Impact on Tuition Rates 

Residency refers to whether you are an in-state Florida resident or an out-of -state resident (rules for 
determining residency are detailed in Florida state statute Section 1009.21).  This classification is 
important since it determines your  tuition rate.  Note that living in or attending school in Florida will 
not, in itself, establish legal residence for tuition purposes. 

When you apply to the university, your initial residency classification is determined by the Office of 
Admissions based on information you provide with your application.  If we don’t receive enough 
information to determine your residency, you will be classified as a non-Florida resident for tuition 
purposes.  It’s very important to respond to requests for information about your residency as soon as 
possible.  

You have until the last day of classes in your first term to request a re-evaluation of your initial residency 
status  by providing sufficient documentation.  However, if your residency status is listed as non-Florida at 
the time that classes begin, you will be assessed out-of -state tuition charges.  

Once you have completed your first term at USF, you can request a reclassification of your residency 
status  fr om the Office of the Registrar.  

Flo rida statute requires the claimant to be a U.S. citizen, permanent resident alien (hold a green card), or 
legal alien granted indefinite stay by the Immigration and Naturalization Service to claim in-state 
residency.  Students and claimants who are Non-U.S. Citizens are required to submit documentation to 
verify permanent resident or visa status IN ADDITION to documentation required for in-state status.  The 
claimant must have established and maintained a legal Florida residence for at least 12 months prior to the 
first day of classes for the semester for which in-state status is sought.  In other 



 

- 5 - 

Information relevant to incoming non-resident students:  
All current and incoming non-resident (including international) graduate students with at least 0.25FTE 
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Note. The course(s) used to waive a required USF course must have the same number of credits (or more) 
in order to fully satisfy the USF requirement.  The course waiver form (with the attached documentation) 
will require signatures of the USF instructor of the course to be waived, the student’s advisor, and the 
Area Director.  You can use DocuSign to assist in requesting the signatures.  Once the signatures are 
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M.A. Along the Way 
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Changes to the committee must also be approved by the Graduate Program Committee.  A departmental 
Changes to Committee form must be filed.  These forms a re available on the department’s website and 
should be submitted to Laura Pierce for routing.  (Degree-seekers: See also the College Changes to 
Committee form in M.A. Along the Way Degree section.)  Students are required to justify committee 
changes.  Typi cally, scheduling difficulties are not sufficient reasons for requesting such changes. 
 
Should the faculty status of any committee member change (e.g., through retirement or resignation from a 
faculty position at USF), the Graduate Program Committee must b e notified in writing.  It is possible that 
the committee will have to be reconstituted if it no longer meets the criteria set forth above. 
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electronically, depending on what each member requests.  Anyone may attend the examination, but only 
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All students must submit their thesis for a formatting review before their manuscript can be accepted by 
the university.  Guidelines for the formatting of ETD documents, can be found at this link: 
https://www.us f.edu/graduate-studies/students/electronic-thesis-dissertation/etd-formatting-
requirements/index.aspx. 
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document packet which consists of three documents.  Both must be submitted by the department deadline, 
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approved as satisfying concentration or degree requirements.  The waiver of master’s courses and/or the 
transfer of credits from the previous institution must  be approved by the major professor, the Area 
Director, and importantly the instructor of record for the USF course (see Course Waiver and Credit 
Transfer section).  
 
An advisory committee (usually including the major professor and two other faculty) will determine 
advanced status of a Master’ s student based on equivalency of course work and the research thesis 
completed at another institution, subject to approval by the Area Director and Graduate Program 
Committee.  It is the student's responsibility to provide all evidence and material necessary for such 
decisions, including a copy of the Master’s  thesis.  Ideally, these materials will be submitted to the 
stu dent’s advisor and Area Director prior to the start of the first semester at USF.  Acceptance of Master’ s 
theses from outside programs should be documented and submitted to Laura Pierce for the student’s 
department file by an email from the Area Director, including a copy of the approved thesis, and a copy 
of the transcript showing the degree received.  
  
 

PH.D. DEGREE REQUIREMENTS 
 
The major of study and training beyond the M.A. level is determined both by departmental and 
concentration  requirements and by the student's Ph.D. advisor and committee.  A total minimum of 50 
Post -Master’ s or 80 Post -Bachelors hours with a minimum GPA of 3.00 is required for the Ph.D. degree.  
Individual concentrations may require more than 80 hours for accreditation.   
 
General University Requirements 
 
See current Graduate Catalog.  Note that the catalog indicates that s tudents have seven (7) years (six years 
for I -O) from the date of admission to complete all required coursework, pass the qualifying examination 
(comprehensive examination or major area paper), be admitted to doctoral candidacy, complete the 
dissertation, and complete their  internship (if required).  Thus, t he total time allowed for completion of 
the doctoral degree is seven years (six years for I-O) from t he date of admission.  Typically, a student will 
reach candidacy within four years, but this may vary per discipline.  All courses applied to the doctoral 
degree must be completed within ten (10) years, including: (1) courses taken prior to admission to th e 
USF doctoral major, (2) courses taken as non-degree seeking, or (3) courses waived or transferred in from 
other institutions.  There is no time limitation for courses from a completed Master’s degree used toward 
a doctoral degree.  For students who are readmitted, see Readmission Policy 
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Specialization Requirement 
 
A specialization (formerly called minor) area of study is required by the CNS concentration for admission 
to Ph.D. candidacy. 
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proposal consists, at a minimum, of a literature review, method, proposed analyses, references, and (if 
appl icable) appendices.  The dissertation project should represent a material and significant contribution 
to the knowledge base in the student’s concentration, and its design should permit an explanation even of 
negative results.  Typically, a copy of the proposal is distributed to the committee at least 2 weeks prior to 
the proposal meeting.  The proposal may be submitted to the committee in hard copy or electronically, 
depending on what each member requests.  
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 •  dissertation proposal  
 • degree application and graduation survey through OASIS (by deadline) 
 • ETD registration online (by deadline) 
 • Create a new account on the USF ProQuest website 
 • Register to complete the SED Survey 
 • set defense date with committee, room  reservation request online form  
  (http://secure.cas.usf.edu/depts/psy/forms/RoomReservation.aspx). 
 • dissertation draft to committee 4 weeks before defense date 
 • defense forms to Laura Pierce 2½ weeks before defense date 
 • dissertation defense 
 • final manuscript submission (by deadline) 
 • department pdf file copy of dissertation and vita  to Laur a Pierce 
 • commencement 
 
It is the student’s responsibility to be aware of and satisfy all departmental requirements and 
deadlines.  In addi tion, the student is responsible for obtaining all necessary signatures.  Major professors 
or department staff members cannot be expected to complete these tasks.  Likewise, it is the student’ s 
responsibility to check the Graduate Catalog for all University requirements and deadlines.  
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COURSE LOAD 
 
General University Requirements 
 
See current Graduate Catalog.  
 
Students receiving Veterans’ Administration benefits should confirm their enrollment requirements with 
the Office of Veterans’ Services or Veterans’ Coordinator .  Students taking a minimum of nine (9) hours 
toward their degree in the fall or spring semester, or taking a minimum of six (6) hours in the summer 
semester, will be classified as Full-Time students for academic purposes.  For f inancial aid enrollment 
requirements, refer to the Office of Financial Aid (https://www.usf.edu/financial-aid/enrollment-
status.aspx ).  
 
All graduate degree-seeking students must be continuously enrolled.  Continuous enrollment is defined as 
completing, with grades assigned, a minimum of six (6) hours of graduate credit every three (3) 
continuous semesters.  Courses that receive a “W” grade do not fulfill continuous enrollment 
requirements.  A graduate student who is not registered and enrolled for a minimum of six (6) credits in a 
12-month period is automatically placed in non-degree seeking (i.e., inactive) status.  Students must be 
readmitted to the major to continue their studies.  Readmission is at the discretion of the major and is not 
guaranteed.  Refer to the Readmission Policy in the Graduate Admissions Section for more information.  
 
Students must be enrolled in a minimum of two thesis hours during the semester that the thesis is 
submitted and approved by the Office of Graduate Studies.  Also, s tudents must be enrolled in a minimum 
of two graduate hours during the semester of graduation and/or in the semester in which they receive an 
M.A. Along the Way or doctoral Ph.D. degree.  After completing th e M.A. Along the Way degree, 
students should no longer register for thesis credits.  Also, during the term in which students take the 
comprehensive exams, students must be enrolled in a minimum of two graduate credit hours (see 
Candidacy section regarding Directed Research option PSY7918).  If the exam is taken between 
semesters, the student must enroll for a minimum of two (2) hours of graduate credit in the semester 
before or following the exam.  
 
Students must be enrolled in a minimum of two hours of graduate work in the semester they apply for 
admissi on to doctoral candidacy.  Doctoral students who have been admitted to candidacy and are 
working on their dissertation must enroll for a minimum of two (2) hours of Dissertation (PSY7980) 
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petition-fillable.pdf) and select “drop”  or the appropriate action needed, along with a brief letter of 
justification, in order to have their request considered for approval.  Students should fill out the form, sign 
on the student signature line, and obtain the signature of the Instructor(s), preferably using DocuSign. 
International students should also obtain the approval and signature of the International Services advisor.  
The petition form along with the justification letter should be submitted to Laura Pierce, who will obtain 
the Department signature and forward it to the College.  Be careful to maintain the minimum total 
enrollment credit hours required for tuition waiver purposes.  In some circumstances, a Graduate Medical 
Form ( https://www.usf.edu/graduate-s tudies/documents/usf-graduate-studies-graduate-medical-form -
fillable.pdf) may also be required and must be submitted within six months of the affected semester. 
 
Graduate, Instructional, Teaching, and Research Assistants should be full-time students, enrolled in nine 
(9) credit hours toward their degree in each of the employed fall or spring semesters, and six (6) hours in 
the summer semesters.  Only university assistantships and full fellowships are eligible for tuition waivers. 
Audited courses are not covered by tuition waiver, an
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Program Director, Dean of the College, and the Dean of the Office of Graduate Studies.  If the leave is 
granted, the university does not count time absent against the student’s time limit to obtain the degree.  
Students need to be enrolled the first semester after the leave expires.  Students returning from an 
approved LOA must reactivate their status by contacting the Office of Graduate Studies 
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serve as the primary instructor for a course, students must have earned the M.A. degree (see details in 
Criteria for Receiving Teaching Positions in the Department section), be in good standing, and have 
expertise in the subject matter to be taught. 
 
Students who are first -time instructors must register for PSY 6947 (Graduate Instruction Methods).  They 
should consult Dr. Judy  Bryant  for the appropriate number of hours.  Opport unities for enhancing 
teaching skills are available through the department’ s teaching workshops and the Academy for Teaching 
and Learning Experience (ATLE).  ATLE will be merging in the future with CITL 
https://www.usf.edu/innovative-education/faculty-development/index.aspx. 
 
As of  Fall 2016, training regarding Title IX (Higher Education Act to prohibit sexual violence, sexual 
harassment or gender discrimination) & VAWA (Violence Against Women Act of 2013) is required for 
new students (https://www.usf.edu/diversity/title-ix/index.aspx).  USF policy 0-004 “ Sexual Misconduct 
Sexual Harassment” under Title IX has been updated to ensure all GAs /TAs  are fully trained in their 
responsibilities as mandated reporters to report sexual harassment, including sexual violence.  If your  
duties include classroom instruction, supervision of any student at any level, or work with any study 
organization, you are required to attend one of the training sessions every two years .  

 
RESEARCH REQUIREMENT  

 
The minimal research requirements in the Department are represented by the thesis and dissertation.  A 
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Psychological Association or the Canadian Psychological Association.  To complete all coursework, 
research, and clinical practicum requirements, students register for a minimum of 80 credits (which is the 
minimum number of credits set by the department for awarding of the Ph.D.).  Individual concentrations 
may require more than 80 hours for accreditation.   
 
II. Curriculum  
 
Courses Relevant to Discipline Specific Knowledge (DSK): Breadth of Knowledge in Psychology 
 
Foundational Content Courses.  All clinical students are required to take four foundational content 
courses in psychology.  Students who receive a “C+” or lower in any of these courses must retake that 
course at the earliest possible date or gain approval from the instructor for an alternative form of 
remediation.  Following a second grade of “C+” or lower in the same course, the student must petition the 
clinical faculty to retake the course a third time.  Note that a grade of “B-” or ab ove in these courses is 
considered a “passing” grade. 
 
Students must take one course in each of the following areas.  The courses listed below are approved for 
meeting the foundational content requirement for each area.* 
 
 Biological aspects of behavior 
 PSB 6056 Physiological Psychology 
 CLP 6937 Topics in Clinical Psychology (Human Neuropsychology/Cognitive Neuroscience) 
 
 Social aspects of behavior 
 SOP 6068 Personality and Social Psychology (Social Psychology) 
 
 Cognitive aspects of behavior 
 EXP 6608 Cognitive Psychology 
 
 Affective aspects of behavior 
 EXP 7099 Graduate Seminar in Experimental Psychology (The Nature of Emotion)  

CLP 7379 Graduate Seminar in Clinical-Community Psychology (Emotion and its Disorders)  
 
Research and Quantitative Methods and Psychometrics 
 
All clinical students are required to take a total of four  graduate methods courses.  Students who receive a 
“C+” or lower in any of these Research Methods courses must retake that course at the earliest possible 
date or gain approval from the instructor for an alternative form of remediation.  Following a second 
grade of “C+” or lower in the same course, the student must petition the Graduate Major  Committee to 
retake the coat2.6 ( tt)8.3pTd
[(g (et)8.3 0.9 )]TJ
/T(e z4s6bi12.9 (e ) (l )1d
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PSY 7931: Seminar in Ethics and Professional Problems (2 credits) is required in the Spring of the 
First year, and covers legal, ethical, and professional responsibilities in psychological practice. 
  
Clinical Specialization Courses (4 courses):   
Four advanced seminar clinical courses are required.  Three of the 4 courses must be fulfilled by taking 
courses from the approved list of advanced clinical seminars.  Students can petition the clinical faculty to 
recognize a fourth clinical specialization course, which can be taken either inside or outside of clinical in 
the Psychology Department or out side of the Psychology Department.  Alternatively, students can petition 
the clinical faculty to 
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Clinical Area Meeting Presentation Requirement: Students are required to present their research or other 
professional work at the Clinical area meetings at least once during their residence in the major.  Co -
presenters are allowed, such as a faculty member or another student co-presenter, provided the student 
conducts at least 20 minutes of the presentation.  The presentation should also include time for questions 
from the audience (e.g., in a 30 minute presentation, 20 min for formal talk and 10  minutes for Q&A).  It 
is preferable that research presentations involve either 1) the proposal phase, to obtain feedback on the 
background and procedures or methods, or 2) the completed project, to obtain feedback on the results and 
write up.  Presentations on evidence-based interventions or research-practice integration efforts are also 
welcome.  
 
IV. Faculty Mentor Requirements and Courtesy Faculty 
 
If a student’s major professor is not a full-time member of the Psychology Department, a co-major 
professor from the Department must be appointed.  For clinical psychology students, if the major 
professor is out side of the concentration and department, a clinical faculty must serve as co-mentor.  
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a written proposal for the Major Area Paper (including an outline, elaboration on the scope and depth of 
the paper, and list of references).  This wr itten proposal will be discussed in the proposal meeting with the 
three clinical faculty on the doctoral committee.  The three clinical faculty on the doctoral committee will 
then help you develop a plan of action to complete the Major Area Paper.  
 
You ma y discuss with your major professor and any other faculty only conceptual issues related to the 
majo r area paper.  Your major professor and other faculty may not discuss or coach you on issues 
surrounding the actual writing of the paper.  Your major professor should not see a written product until 
submitted to the committee; however, you may consult with your major professor on the outline of the 
paper.  Once students complete the major area paper, they should submit it to the three clinical faculty 
members on their dissertation committee and arrange for a meeting during which they can defend the 
paper.  Thu
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Assessment sequence of courses – CLP 6438: Psychological Assessment: Theory and Research and 
CLP 7379: Grad Seminar in Clinical Psychology (Evidence-Based Assessment).  In addition, students 
engage in limited supervised hands-on training with clients during the summer after their first year to 
prepare them for work with clients.  Thus, students should expect to be around for most of the summer. 
 
During the Fall of their second year (first year of training at the PSC), students will enroll in two 
Intervention-f ocused courses: CLP 7188: Clinical Psychology Interventions–Theory and Research 
and PSY 6946: Practicum and Internship in Clinical Psychology (Clinical Skills for Psychological 
Intervention).  The latter is taught by the director of the Clinic.  
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literature reviews) do not fall under the purview of the Clinical Placement committee, although they do 
count toward the number of hours of work students are working across positions. 
 
IX. Working Extra Hours  
 
Complete adherence to this policy, including full reporting of all work hours, paid or unpaid, is expected 
of our students. 
 
Students are discouraged from working more than a total of 28 hours per week across paid or unpaid 
positions.  This includes paid and unpaid research, clinical, and teaching activities that are outside the 
student’s primary laboratory (please note, for the purposes of this policy, a .50 FTE appointment is 
defined as 20 hours/week).  Paid and unpaid research positions not involving direct clinical services are 
still reported as hours worked.  For example, formal positions out side your primary mentor’s laboratory 
such as clinical intake assessor, primary therapist (on a clinical trial), data analyst, or project director 
should be reported if takes you over 28 hours per week of total work.  Therefore, all formal clinical and 
research positions (paid or unpaid) outside a student’s primary laboratory are considered working hours as 
defined in the extra working hours policy below.  As noted, extra hours within your research lab or 
associated with informal research collaborations across laboratories (e.g., data analysis and manuscript 
write-ups, co-investigators on a research project) do not require reporting.  Also, engaging in support 
hours or extra activities at the PSC, up to 4 hours (e.g., PSC 4-hour externship), are exempted from this 
policy. 
 
Requests to work above 28 hours (i.e., funding source + 8 hours of externship) will be denied by the 
faculty in the absence of very strong justification by the student.  If students have strong justifications 
for working above 28 hours (paid and unpaid), students can submit an Extra Hours Request Form (see 
Clinical Placements Policy and Procedures on our major website).  
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(1) If students hear about potential paid placements, they should have the supervisor at the potential 
placement submit information to the placement committee.  Specifically, if it’ s a new 
placement/externship site (not in our placement system), and the site directors are interested in recruiting 
students from our major , the prospective supervisor or site must complete the Placement Information 
form online (http://secure.cas.usf.edu/depts/psy/forms/job-placement.aspx).  The placement committee 
will review and consult with the clinical faculty.  
 
(2) If students are interested in working in a new site or appointment for which the placement information 
form is not relevant (e.g., summer camp, policy fellowship), please complete the Outside Work Request 
Form.  The position will be reviewed by the clinical faculty and evaluated against major  st andards for 
clinical science training.  
 
XI. Internship Requirements:  
 
Each student in the Clinical Major is required to complete a one-year, full-time, APA-approved (or CPA 
approved) internship in a training facility approved by the Major .  In unusual circumstances, a student in 
good standing can petition to the clinical faculty to be allowed to apply to an internship that is accredited 
by APPIC (but not accredited by APA or CPA).  Application materials and information on internship sites 
can be found at http://www.appic.org. 
 
To apply f or internship in the Fall, students must propose their dissertation successfully by the end of the 
spring semester before applying for internship.  Additionally, st udents must pass comprehensive 
exams/MAP by the last day of the summer semester before they apply for internship.  Exceptions to this 
policy are unlikely to be granted.  Students should also coordinate with their major professor and provide 
a timeline of h ow they will get their dissertation data collection completed before the end of their 
internship.  This timeline should be submitted with the dissertation proposal. 
 
Students on internship are allowed to enroll in the IDS 6940 Cooperative Internship (spri ng/summer/fall), 
which will allow them to be considered in student status for pur poses of the registrar’s office and for any 
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“friends” with clients or former clients or undergraduates for whom you have supervisory or 
evaluative responsibilities.  

4. Online photo and video sharing, including within social networking sites, should be considered 
very public venues, and use discretion when posting such information.  

5. Be mindful of voicemail greetings or email signatures to make sure that they reflect a maturity 
and professionalism that you would want to por tray to the public. 

 
It i s not the intention of the USF clinical psychology major  
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�x Master’ s thesis research (minimum 6 thesis or directed research credits – see information earlier 
in this handbook regarding the M.A. Along the Way degree – it is recommended that students 
take thesis credits to retain the option of applying for a M.A. Along the Way degree). 

�x Minimum of 30 graduate credit hours to include at least on credit of Directed Research (PSY 
6917) or Independent Study (PSY 6907). 

 
The Doctorate (in addition to the requirements above) 

�x Completion of at least four additional seminars or advanced courses that are relevant to the 
student’s area of research specialization.  Of the six courses that are the required minimum for the 
doctorate (two before admission to doctoral candidacy), at least three must be offered in the 
Psychology Department.  Students may substitute the third core course (Cognitive, Physiological, 
or Social) for one of the six with the written permission of the CNS Area Director.  At least two 
of the six courses must be outside the student’s area 
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This process can be accomplished through electronic communication or in a meeting of the committee. 
Approval of the plan and reading list must be documented by means of the CNS Comprehensive 
Exam/Major Area Paper Plan Approval Form, available on the department’s website.  Copies of previous 
students’ reading lists are available on Canvas under Courses and Groups within the CNS Psychology 
Graduate Students organization site (ORG 00681).  Students are required to submit electronic copies of 



 

- 41 - 

discuss or coach the student o
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emails from Laura Pierce and the CNS Area Director regarding the timing of these forms and various 
departmental and grad studies processes. 
 
Course Waivers and Trans fer of Credit 
 Course Waiver Form 

Graduate Transfer Courses (Office of Graduate Studies website) 
Courses 
 Specialization Form  

Tools of Research Form  
Master’s Thesis  
 Master’s Thesis Committee Form (department) 

New Master’s Thesis/Dissertation Committee Form (College) 
Certification that the Master’s Qualifying Examination/Thesis Proposal Defense Has Been Passed 

Form  
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absence.  Required deadlines will be adjusted accordingly.  Under rare circumstances, the Office of 
Graduate Studies may approve one Time Limit Extension (see LOA and TLE section earlier in this 
handbook).  
 
What follows is an overview of concentration, department, and Office of Graduate Studies dates related to 
the Master’s thesis, comps/MAP, and dissertation for students entering with only a bachelor’s degree.  
Note that the Office of Graduate Studies dates are subject to change.  Thus, this table is an example for 
planning purposes only. 
 
Example of Thesis, Comps, and Dissertation Dates 

   
   

  
Tasks Goals Specific Goals Given Fall 

2021 Admission 

M
.A

. D
eg

re
e 

D
at

es
 

Submit Master’s Thesis Committee 
Forms  

End of first year Spring/Summer 2022 
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Form  

File for Admission to Candidacy End of Fall Semester, 4th  
Year 

December 2024 

Take >2 credits the Semester You 
Apply for Admission to Candidacy and 
Take >2 credits the Semester After 
You A pply f or Admission to 
Candidacy 

  

Propose Dissertation End of 4 th  Year Spring 2025 

Take Dissertation Hours Beginning of 5th  Year Fall 2025 

Attend ETD Workshop  Beginning of 5th  Year Fall 2025 

Take Dissertation Hours Spring of 5th  Year Spring 2026 

Apply for Degree and Graduation 
Survey 

Before 4th  Week in Final 
Semester 

Spring 2026 

Submit Format Check to Grad Studies Before 4th  Week in Final 
Semester 

Sprin g 2026 

ETD Registration Before 4th  Week in Final 
Semester 

Spring 2026 

Defend Dissertation Before 14th  Week of Spring 
Semester, 5th year 

Spring 2026 

Submit Required Forms to Office of 
Graduate Studies 

By 14 th  Week of Spring 
Semester, 5th year 

Spring 2026 

Submit ETD to ProQuest  By 14 th  Week of Spring 
Semester, 5th year 

Spring 2026 

 [If You Gradua te the Semester 
Following Dissertation Submission, 
Take >2 credits the Semester You 
Graduate]  

  

    
Annual Evaluation 
 
Every spring, CNS students are required to submit a current CV and a report of their scholarly activities, 
teaching, and service.  This material forms the basis for students’ annual review by faculty.  A secondary 
review will take place in December to ensure that students are making timely progress. 
 
Specialization in Developmental Psychology 
 
Interdisciplinary training in developmental psychology is available to students in Psychology within the 
CNS concentration.  The developmental specialization consists of a program of research and coursework. 
It is a way to fulfill CNS requirements for students who wish to specialize in development.  
 
Research 
 
Research mentors and collaborators may be found in Psychology as well as other Departments at USF. 
Within Psychology, faculty with developmental research foci include: 
•  Core CNS faculty  
    Tiina Ojanen – social development during early and late adolescence and emerging  
  adulthood  
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   http://psychology.usf.edu/faculty/tojanen/ 
    Judy Bryant – language development, language socialization 
   ht tp://psychology.usf.edu/faculty/jbryant/ 
    Doug Rohrer – learning and memory, pedagogical techniques that help students 
      http://psychology.usf.edu/faculty/drohrer/ 

   Wendy Rote (St. Petersburg Campus) –  
parent-adolescent communication and relationships, parental control, informant 

discrepancies 
http://psychology.usf.edu/faculty/wrote 

•  Clinical faculty who conduct research with children and youth include 
  Marina Bornovalova, Mark Goldman, Marc Karver, Vicky Phares, Diana Rancourt  
•  Faculty in other departments who conduct research on children, youth, or aging include 
  Psychological and Social Foundations of Education faculty 
   http ://www.coedu.usf.edu/main/departments/psf/psf.html 
    Sarah Kiefer, Darlene DeMarie,  Lisa Lopez  

Communication Sciences and Disorders faculty 
   http://csd.cbcs.usf.edu/ 
   Maria Brea-Spahn, Ruth Bahr, Michael Barker, Theresa Chisolm, Joseph Walton 

Child  and Family Studies faculty 
   http://cfs.cbcs.usf.edu/ 

Aging Studies faculty 
   http://agingstudies.cbcs.usf.edu/ 
 
Coursework 
 
A variety of foundation courses, seminars, and methods courses addressing developmental issues are 
available.  These may be used to fulfill CNS doctoral requirements for seminars, the specialization, and 
tools of research.   
 
For more information about the developmental specialization, please contact Dr. Ojanen or Dr. Bryant. 
 
 

REQUIRED STUDY FOR THE PH.D. IN 
INDUSTRIAL -ORGANIZATIONAL PSYCHOL OGY 

 
Our concentration is a rigorous training experience intended to provide students with sound research skills 
and expertise in quantitative methods.  We prepare students for university faculty positions as well as 
research-oriented positions in government and indust r y.  Research skills are emphasized as the essential 
foundati on for both academic and applied careers.  This includes conducting research studies, presenting 
papers at conferences, writing journal articles, teaching, making presentations, and internships.  Research 
is an integral part of the program, and students are expected to be involved in research by completing a 
master’s thesis and a doctoral dissertation, in addition to other projects.  Submitting the master’s thesis or 
equivalent to conference or jou2 Tw [(m)19.1 (2 Tw [(me.6 (e)9 (c)9.2 (onf)-3.9 eb.u1.6Td
[(e)2 Tw [(m)11.2 (r)-1.9sa)11.2 (r)]TJ
0 Ta.6 (n)2 (g)12.9 ( r)8.9)2 (c)11.2 (t6 (u)2 (d)11.2 (sen)1t)-2.b(i)-2.  
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Regression GLM and Psychometrics courses will also be completed.  First year students will also take the 
two -semester Introduction to Advanced Psychology (formerly entitled Research in I-O Psychology) 
course that provides an overview of faculty research interests and the knowledge necessary to conduct 
thesis/dissertation research.  
 
In the second year, the student will begin to take more specialized courses in the I-O field and enroll in 
additional graduate methods courses.  A normal course load during the second year is two or three courses 
(9 hours) each semester, in addition to the course hour credit for thesis research.  Most students wi ll be 
conducting the master's thesis during the second year and submitting it for presentation and publication. 
 
The 
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members of the Psychology Department.  The USF Student Code of Conduct is USF 6.0021 at this link    
https://usfweb.usf.edu/generalcounsel/viewfile/action/regulation/643619279905. 
 
Three categories of behavior are particularly relevant: harassment of individuals, inappropriate 
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4. This Policy is not intended to abridge academic freedom or the USF 
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neutral third party who helps students and/or employees address problems, concerns, and complaints 
through informal means such as conversation, mediation, and other problem solving strategies. 
Each University of South Florida campus has an ombuds or an ombuds liaison.  As a USF student, you 
can meet with any of the ombuds staff.  Services are available for faculty and staff 
(https://www.usf.edu/ombuds/ ) and for students (https://www.usf.edu/student -affairs/ombuds/ ).  Special 
procedures are in place for the formal reporting of sexual harassment.  The Chair is required by university 
policy promptly to report any such formal allegations (https://usf .app.box.com/v/usfpolicy0-004).   
 
Note that the range of issues that can be brought to the attention of the University Ombuds Office is not 
limited to sexual harassment.  They can be approached with any complaint and concern ranging from 
issues related to 
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Psychology’s Open Use Computer Lab  
 
There is an open use computer lab for the department’s graduate students located in PCD 4144A.  This 
lab requires a key.  Students should request PCD building lab keys and building card swipe access via the 
Psychology Building and Computer Access Form at 
http://secure.cas.usf.edu/depts/psy/forms/PSYaccess.aspx.  You will need to activate your USF NetID 
before filling out this form.  You will receive an email or postcard from the Key Shop PPC110B when 
your keys are ready to pick up, and you must present a USF ID.  In the Comments section, please enter ‘I 
need an alarm code’.  The classrooms and computer labs have alarm systems which are active at night 
after normal business hours.  Your alarm code will allow you to enter the rooms without activating the 
alarms.   
 
Exam Scanning Station 
 
Instructors are responsible for grading their own class exams.  The department provides the exam 
scanning station to aid in grading and reporting.  Instructors are required to attend a training before using 
the system and before access to the PSY Instructors folder in the Box  drive is given.  A day training will 
be conducted by Shaine Blanco every semester as needed.  Please look out for the training schedule that 
will be distributed in the PSYPHDGRADS Listserv.  





 

- 54 - 

A related issue concerns the use of any assessment device that identifies troubled or atypical individuals, 
regardless of the dimension being studied (e.g., eating disorders).  In general, researchers should not give 
feedback to participants regarding their scores on experimental inventories (except when that is a 
necessary part of the research procedure).  Most scales being used have sufficient measurement error and 
less than perfect validity to warrant extreme caution in interpr eting individual scores.  We cannot expect 
our research participants to understand the limitations of the instruments we use.  Thus, providing them 
wit h interpretive data is likely to lead to erroneous conclusions and possible adverse consequences.   
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to be used as data because Sona does not allow this capability.  Also, prescreening is on the basis of 
single-items responses only; responses cannot be summed across items to screen on a summary score. 
 
Mass Testing  
 
Mass testing provides a means for collecting data from participants that can be matched to participants 
and later combined with laboratory-collected data.  Mass testing data can also be used to identify 
participants for recruitment (e.g., identifying those scoring above a cutoff on a measure of depression) - a 
feature that cannot be achieved using prescreening (see above).  However, it is not a replacement for a 
stand -alone online questionnaire.  Instead it provides a way of separating some data collection from 
laboratory p rocedures, such as when administering the scale during the laboratory session would arouse 
suspicion or reveal the true nature of the hypotheses.  All participants registering on Sona must first 
complete the Mass Testing surveys before they can sign up for research studies.  Therefore, all studies 
must require the mass testing survey as a prerequisite. 
 
Researchers can then request the responses to their questions from the Sona administrator throughout the 
s emester.  Researchers must have IRB approval to administer any scales in Mass Testing prior to those 
scales being included in Mass Testing.  Researchers wi ll receive an email at the beginning of the semester 
asking them to indicate what they would like included in Mass Testing, if using.  Researchers should 
submit their IRB approval letter, approved IRB protocol, a rationale for why these items need to be 
adm inistered in Mass Testing, the survey names, and the number items they would like included. 
Researchers will enter their own Mass Testing items into their own online study in Sona (cannot be in 
Qualtrics or other survey software).  The study name should be the researcher’s specific IRB number 
(e.g., STUDY000999).  Each item must be set to allow participants to skip/not answer the question.  
The Mass Testing coordinators will then copy those items into the larger Mass Testing Survey that 
participants will access.  The mass testing questionnaire is created before the start of each semester and 



 

- 57 - 

Names and Descriptions for Experiments  
 
Ev ery research project in the Pool should have an equal oppor t unity to be selected by any potential 
participant.  This is the closest a researcher can get to a random sample from the pool.  Therefore, to 
avoid bias, each research project is identified by a number assigned by the Sona Administrator.  When 
hen 



 

- 58 - 

appointment.  Participants may also contact the researcher through the contact information 
accompanying the appointment information.  

 
Use of Inattention Checks 
 
Researchers conducting research online often use measures designed to assess whether the participant was 
paying attention while responding to the study.  Researchers may withhold Sona points from participants 
who demonstrate inattention by their responses to inattention check measures.  However, researchers can 
only withhold Sona points for inattention if: 1) a demonstrated inattention check measure is used; 2) the 
researchers have permission to withhold Sona points for inattention in their approved IRB protocol for the 
study; 3) the IRB approved consent document states that Sona compensation will be withheld if the 
participant doesn’t pass attention checks and; 4) the following is stated in the “Detailed Description” box 
students will see when signing up for the study: “This study includes measures to assess inattention.  If 
you do not pass these attention chec
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3. You must also include a statement in your consent document that laboratory data will be matched 
to online mass testing data using a unique identifier (stating what unique identifier you will use, 
e.g., name and/or SonaID). 

4. Online studies and/or s tudies that any portion of are online must still have a consent statement 
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The Valerie Reed Memorial Scholarship:  An annual scholarship is awarded to an outstanding student 
in the Clinical Psychology concentration.  Information on the criteria for selection and the application 
procedures can be obtained from the Director of Clinical Training. 

 
USF Office of Graduate Studies Doctoral Dissertation Completion Fellowship:  This fellowship is 
intended for students in their last year who need support to complete the last part of their projects, write 
and graduate, and is only applicable to students who have reached candidacy and will graduate within the 
time frame of the award (one academic year).  See https://www.usf.edu/graduate-
studies/funding/fellowships-scholarships/. 

 
USF Office of Graduate Studies Signature Research Doctoral Fellowship:  This fellowship is 
intended for students working in the USF signature research areas (Integrated Neurosciences, 
Sustainability of populations and/or environment, Diabetes and autoimmune disorders, or Drug Design 
and Delivery) who  are less than one year into their doctoral candidacy and lack funding.  It provides two 
years of suppor t to enhance productivity and .03a
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 The American Associate of University Women Educational Foundation provides American Fellowships 
designed to support women doctoral students completing dissertations.  Applicants must be US citizens or 
permanent residents.  See https://www.aauw.org /resources/programs/fellowships-grants/. 
 
Sponsored Research:  The Division of Sponsored Research knows of other funding programs for which 
graduate students may be eligible.  See https://www.usf.edu/research-innovation/sr/ or  
https://www.usf.edu/research-innovation/ students/index.aspx.  Interested students should contact that 
office for more specific information on eligibility requirements.  Do so early so that you will meet any 
application cutoff dates. 
 
Equipment 
 
The Psychology Department at the University of South Florida has a fine tradition of producing research 
on the cutting edge of science.  Much of this research requires the use of equipment.  In some cases, you 
may arrange to share or borrow equipment used in a faculty member’s lab.  Audiov isual equipment may 
also be available to check out from USF Library , see http://www.lib.usf.edu/dmc/equipment.  
 
Software 
 
Standard soft ware is available on all USF networked computers.  Specialized software and advanced 
computing resources are also available through Research Computing, see https://www.usf.edu/it/research-
computing/.  Tools such as RefWorks are available through the USF library.  Software is available for 
faculty and students at greatly reduced prices at the USF Computer Store, see 
https://www.usf.edu/it/computer-s tore/. 
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DEPARTMENTAL ASSISTANTSHIPS  
 
Types of Assistantships 
 
The department hires students to conduct research (as Graduate Research Assistants or Associates), teach 
(as Graduate Teaching Assistants or Associates), and help with other non-research, non-teaching tasks (as 
Graduate Assistants).  Students may also attain external paid placements (consistent with concentration 
guidelines) rather than within-department assistantships. 
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pr oject director do require approval.  Engaging in suppor t hours or extra activities at the PSC, up to 4 
hours (e.g., PSC 4-hour externship), are exempted from this policy.  
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Criteria for Receiving Teaching Positions in the Department 
 
The USF System requires a GTA to hold a Master’s degree to be an instructor of record for undergraduate 
courses.  The instructor must hold a Master’s degree in the teaching discipline (i.e., Psychology) or hold 
at least a Master’s degree in any concentration and have completed at least 18 graduate credit hours in the 
teaching discipline.  Typically, incoming students who enter with a Master’s degree must fulfill all of the 
requireme
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�x If you have items that need to be shredded please label them and let us know where they are kept. 
�x If you have any exams/grades that must be kept for one year please label them and let us know 

where they are kept. 
�x Please provide us a forwarding address for mail. 
�x All USF off -campus properties need to be returned to your offices.  Please give us a confirmation 


	LETTER FROM THE DEPARTMENT CHAIR, DR. STEPHEN STARK

