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The objectiveof the Event Safetilanualisto acquaintthe Universitycommunitywith the requirements
for events on USF campuséihe Manual also protects the interests (fiscal, physical and community
relations) of the University and its population.

Failureto complywith the standardsestablished itthe Manualmayresult incancellationof allor part of
the scheduled event. EH&S and University Police reserve the right to disapprove any event at any time,
even if previously approved, due to circumstances that could create a hazard.

Definitions:
Accident/Incident: Anunplannedoccurrencewhichresultsin a losssuchasunintendedinjury, illness,
death, property damage, or damage to the environment.

Reserved Activity/Event: A scheduled activity open for the public to attend or participate inclubing

not limited to exhibitions, expositions, fairs, festivals, entertainment, caetated, fundraising, leisure
activity. An activitythat is advertisedo the publicby anycommunicatiormeansincludingsocialmedia
that isnot limited to the USFcommunity isconsidered arevent.An eventmay be aonetime or

periodic, freeor ticketed, educational, charitable or communication related hosted to attract revenue,
support, awareness, and/or provide entertainment created by and/or for the public that will require
review to ensureappropriate allocatiorof universitybusinessresourcesand personnelas requiredor

the safe operation and mission of the university. (Note: The applicable requirements of this manual
extend to student “events”/activitieshtat are not open for the public or advertised to the public)

Prohibited Events: Any activity which presents an unacceptable risk of harm to persons, the
environment,or in defacementor damageto public
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Reserved Activity/Event Procedure:

Tampa- Student group and USF Departments should review the Student Organization Event and
Meeting Services Policiésr informationon planningandschedulingeventsthroughthe Marshall
Student Center

For Signage, SpatanagementandNon-StudentSponsoredventsreferto USHPolicy 6928:
Activities Signageand Use of Public Space

Eventsoutsideof the MarshallStudentCentersponsoredy USFHDepartmentsor USF related
organizations shouldsethe Reserved Activity Requestocess.

USFSP Studentsgroupsand USPDepartmentsshouldreviewthe UniversityStudentCenter Meeting
and EveniServices Procedurdsr informationon planning and scheduling events throudhiversity



http://www.usf.edu/student-affairs/msc/documents/student-org-policy.pdf
http://www.usf.edu/student-affairs/msc/documents/student-org-policy.pdf
http://www.usf.edu/student-affairs/msc/plan-and-market-events/index.aspx
http://www.usf.edu/student-affairs/msc/plan-and-market-events/index.aspx
https://usf.app.box.com/v/usfpolicy6-028
https://usf.app.box.com/v/usfpolicy6-028
https://usf.app.box.com/v/usfpolicy6-028
https://www.usf.edu/administrative-services/service-center/event-request.aspx
https://www.stpetersburg.usf.edu/student-life/university-student-center/plan-your-event/index.aspx
https://www.stpetersburg.usf.edu/student-life/university-student-center/plan-your-event/index.aspx
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water for participants engaging in recreational activitigdfiley must also develop Comprehensive
Contingencylanghat identify procedures ircaseof
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Alcohol:
Referto the USHPolicy#30-023 AlcoholPolicyfor policyguidelinesandthe approvalprocesgo serve
alcohol at events.

Parking:
USHepartmentsthat are sponsoringor co-sponsoringan eventon campusshallrequestparking permits

and/or use of parking spaces from the applicable parking authority at least two weeks in advance
Assignment for event parking will be determined based on space availability.

Tampa Event Parking

USFSP Event Parking

USFSM Event Parking

Insurance:

The event sponsor must complete and submit Beserved Activity Request Foamd provide

verification of insurance for all vendors to EH&S a minimum of two weeks prior to the start date of the
event. The vendor'snsuranceagent/brokershallprovide acurrent Certificateof Liabilitylnsurancen

the amount of$1 million peroccurrence/$2 million generalaggregatenaming USR)JSHoardof
Trusteesandthe State of Florida as additional insureds for the period of time the event is being held on
campus.
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4. Alltents/boothsshallbe spacedaminimumof 10 feetapartfrom other tents.
5. Tents larger than 120 square feet (10°’X12’) will require a permit from
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e Forbuffet-type service, a sneeze-shigtiallbe



No
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equippedwith anexhaustsystemthat complies with althe equipmentandperformance
requirements of NFPA 96.

Cookingequipmentthat producesgrease-ladewaporsshallhaveprotection suppliedby fire-
extinguishing equipment.

Fireextinguishingsystemamustbe currentwith certificationwithin the last 6 months.
Gassystemsandhose lineshallbe inspectedprior to eachuse.
Allgasequipmentincludinghosesand supplylinesmustbe in goodconditionand operating
properly.

Leak detectiorshallbe performed everyime anew connectionor achangein cylinder isnade
to any gas system.

10. Truckmusthaveportablefire
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4. Fuelingor defuelingof vehiclesshallbe

10


http://www.usf.edu/student-affairs/student-health-services/services/urgent.aspx
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